
Signed   ....................  Name   ...................... Office   .....................  Date   ..................  

PCC of the Parish of Wiverton in the Vale 

Minutes of the meeting held at 7.00 pm on Monday 13 July 2020 
via the Zoom online platform 

Present: Chair: Rev Rachel Mitchell 

 Churchwardens: Robin Coles, Edward Hine, Hilary Tabron, Trevor Simpson, Maureen 
Wright 

 Elected members: Mick Beazley, Nick Perry, Brenda Preece, Mike Raines 

 Ex Officio: Katharine Bacon, Reader (Deanery Synod Rep), Steve Gelsthorpe 
(Deanery Synod Rep) 

 Treasurer: Max Jordan (non-voting) 

Apologies:  Rosie Dulwich, Anna Hemati Kang Sofla, Pam Powell 

 

Item  Action 

20/07/01/01 Welcome and opening prayers  

20/07/01/03 Minutes of the meeting held on 13 May 2020 

The minutes were agreed as an accurate record and were signed off. 

Proposed - EH; Seconded – MR; agreed unanimously. 

 

20/07/02 Rector’s Report (see Appendix 2)  

20/07/03 Churchwardens’ or Church Representatives’ Reports 

Full details are documented in the attached appendices. 

The following points from each report were emphasised or queried at the 
meeting: 

 

20/07/03/01 Colston Bassett (see Appendix 3.1)  
 

20/07/03/02 Elton (see Appendix 3.2)  

20/07/03/03 Granby cum Sutton (see Appendix 3.3) 

Proposal to get the floodlights repaired and back in use.  

Proposed - EH; Seconded – RC; agreed unanimously. 

 
 

MW 

20/07/03/04 Langar cum Barnstone (see Appendix 3.4)  

20/07/03/05 Cropwell Bishop (see Appendix 3.5)  

20/07/03/06 Tythby cum Cropwell Butler (see Appendix 3.6)  

20/07/04 Vision and Strategy (see Appendix 2)  

20/07/05 Worship, Spiritual Growth and Pastoral Care (see Appendix 2)  

20/07/07 Children and Young People (see Appendix 2)  

20/07/08/01 Treasurer’s Report and Overview (see Appendix 8.1) 

Covid-19 has reduced the parish income due to the cancellation of weddings 
and the fees they would have brought in, as well as a reduction in general 
service collections. Everyone was encouraged to consider other ways in which 
income could be generated. 

RM, in conjunction with MJ, recommended that a giving campaign needed to be 
given consideration as soon as possible. After a short discussion, it was thought 
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Item  Action 

that an initial PCC meeting, to look at raising finance in general, should take 
place on Monday, 27 July. Everyone was asked to look at both what individual 
churches are done in the past and what other options might now be available 
and send the information to RM who would collate it. RM also suggested people 
watch a talk given by the Bishop about giving. 

MJ asked for the Annual report and accounts to be agreed and sent to him. 

 
 

All 
 

20/07/08/02 Parish Share 2020 (see Appendix 8.1)  

20/07/08/03 Charitable giving 

RM thanked everybody for the positive response following a service and 
generosity, around £2500 has been donated by people to Bilborough. Last year, 
special offerings were collected and given to a range of charities by the Parish 
to the sum of £4476. Discussion and thought about how charitable giving should 
be managed by the Parish in future was initiated. The option of charitable giving 
as a percentage of Parish income or a fixed annual amount was mentioned. At 
present, different churches and past promise programmes have taken different 
approaches, and a range of views were expressed both for and against 
standardised charitable giving. The importance of transparency, in how money 
given regularly to the Parish was distributed, was commented on and that no 
central approach to charitable giving should be implemented unless it was 
clearly stated in a giving campaign. Discussion will continue in the next 
meeting. 

 

20/07/09/02 Training for Churchwardens and Health and Safety Officer 

A 90 minute training session has been offered to churchwardens and whoever 
takes up the post of Health & Safety Officer, by Garry Douglas. 

 

20/07/10/01 Parish burial policy (see Appendix 10.1) 

The updated burial policy was proposed. 

Proposed – SG; Seconded – RC; Agreed unanimously. 

 

20/07/10/02 Re. The Interment of Cremated remains (see Appendix 10.2) 

After a short discussion RM stated she would amend the proposal to suggest that 
families could employ the services of the undertakers if they wished but the 
services of Alan Barnacle or a member of the congregation to prepare the plot 
would also be offered. The amended proposal will then be circulated to 
everybody before the next meeting. 

 
 
 

RM 

20/07/10/03 Re. Opening churches for worship on the 23rd August 2020 (see Appendix 
10.3) 

RM explained that, in line with Canon law, it was necessary to put a proposal 
together to suspend public worship from Sunday 4th July until the parish was 
sure it was safe and ready to go ahead: 23rd August being the date suggested 
for the first public worship within the parish. 

On the proposal, Sunday 29th July is to be amended to say Sunday 26th July. 

Proposed - RC; Seconded – NP; agreed unanimously. 

 
 
 
 

20/07/10/04 Re. Lone working (see Appendix 10.4) 

The Lone working policy was proposed. 

Proposed – HT; Seconded – TS; agreed unanimously. 

 

20/07/10/05 Re. GDPR (see Appendix 10.5) 

There was some discussion around what data was (and was not) covered by 
GDPR. There was no vote on the acceptance of the revised policy. 
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Item  Action 

20/07/10/06 Updated proposal for churches opening for private prayer (see Appendix 
10.6) 

The PCC were asked to review the previously approved policy and risk 
assessments which had been updated 13 July 2020. 

Proposed – SG; Seconded - MW; agreed unanimously. 

 

20/07/11/01 Deanery Synod Report (see Appendix 11)  

20/07/11/02 Diocesan Synod Report 

No meeting took place as the scheduled meeting was cancelled. 

 

20/07/14 Date and venue of next meeting 

Next meeting on Monday 27 July 2020 via the Zoom online platform starting at 
7pm. 

 

 The meeting closed at 8.28pm with a prayer.  

 



Report for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 2 – Rector’s Report 

Author: Reverend Rachel Mitchell 

Opening Churches for Private Prayer, Funerals and Weddings 

Many of our congregation have been shielding or staying in during the crisis caused by the coronavirus 
pandemic. Therefore, cleaning and preparing to open our churches for private prayer, funerals and 
weddings has not been a straightforward process. This has been made more complex by the constantly 
changing landscape of the Government regulations and guidelines. The Church of England and in particular 
our Bishop Paul Williams has been  most understanding of the challenges facing our churches and has 
encouraged us to take our time and to prepare well, taking every care to complete risk assessments and 
policies before re-opening. It is crucial that we do not put ourselves or others at risk in any way. 

We are now at the point where the first of our churches anticipate opening withing the next week or so, 
and two more within the next six weeks. 

Opening for Public Worship 

Shortly we will begin to prepare the documentation and preparations to open our churches for public 
worship. I anticipate that preparations will be finalised and ready to be put in place before I go on annual 
leave on the 8th of August. Our first Holy Communion Service will take place on my return on Sunday the 
23rd August.  

I have attached a document that Father Tom Meyrick and his team have produced on opening their 
churches for public worship. We will be required to produce likewise. As you will see there is no 
opportunity for sung worship, time to socialise and the government has advised that they be kept as short 
as possible. 

I will work with the church wardens before presenting final docs for PCC approval. 

Online Services 

These will remain our main services for the foreseeable future. 

Nick Perry who as you will know has enabled us to put these services together made the following report. 

“The YouTube analytics tell me that we are now getting about 40-50 'unique viewers' (i.e. different devices 
on which the video has been viewed) for each service. Obviously, some devices may be viewed by several 
people at once, and conversely, some people may watch the service twice on different devices, so we cannot 
be sure how many have 'attended' each service. 

The feedback forms (for people watching via the embedded YouTube link on our website) suggest 20-30 are 
present in the virtual congregation.” 

As Nick says, it is difficult to ascertain exact numbers, but we are aware that some people are regularly 
joining our services who have not worshipped with us in person before the pandemic. 

Feedback received from these services remains positive and encouraging and is circulated to services 
leaders after each service. One of the people who have joined us online is now taking part on our Alpha 
Course. 

The Alpha Course 

We have completed week three of the Alpha Course. We have six guests who are meeting together with 
me and Sid on Zoom each week. We were hesitant to take the course online, but it is working well, with 
two of the participants saying they would not have been able to join any other way. 



Pastoral Network 

The churchwardens have all asked a number of people to call up to six people each week on my behalf, to 
check on how they are doing.  I am incredibly grateful to all involved in keeping our congregation and wider 
contacts connected. 

One of the churchwardens was stopped in the supermarket recently and thanked for the calls they were 
receiving. It looks as though this is working well. Thank you to all involved. 

Langar Church of England Primary School 

As rector of the parish and school governor, I have begun to visit the school on a regular basis, leading 
lessons with Mrs Brown the Head Teacher. The school is enthusiastic for more involvement with our 
church. I am looking forward to exploring these opportunities. Please join me in praying for other 
likeminded and appropriately gifted people to form a team to explore these possibilities and build for the 
future. 

Edward Hine  

Edward is now able to continue to flourish within the parish following conversations with James Halstead, 
one of the bishop’s senior team. After some further training it is hoped he will attain the bishop’s 
authorisation for lay ministry within our parish. 

Vision day 

I continue to have discussions with Victoria Ramsey, one of the bishop’s senior team regarding ministry 
beyond Covid-19. A date will be set for a vision day once we can gather enough together to make this day 
viable. 

 

 



Advice for those attending Public Worship

The last few months have been the first national interruption 
to public worship for 800 years. It is lovely that we can join 

together in worship again, but we all need to take care of 
ourselves and other as we do so. 

These pages are intended to help you minimise the risks and to 
explain the procedures that we have put in place. 

Here are some headlines. 
There is more detail in the rest of the leaflet.

Think carefully whether it is safe for you to come. 

Be especially vigilant about the risks to yourself and others. 

We aim to maintain 2m social distancing where we possibly can. 

There will be a limit to the number of people attending. Please be 
understanding if we don’t have room for everyone. 

Clergy and vergers will use appropriate PPE. 
We ask you to do so too. 

Please respect the instructions given by vergers. They have 
participated in drawing up the risk assessment and understand the 
risks well. 

Those sitting to the East of the doors please move as far forward 
as you can, along the tiled paths. Those sitting to the West please 
move to the back. 

The Parishes of Keyworth 
Stanton on the Wolds & 
Bunny with Bradmore



Before you come to Church

First of all consider whether you are confident about coming to 
Church in the first place. We have done our best to assess the 

risks and to minimise them. However, a number of early outbreaks 
of Covid-19 were associated with church gatherings. You will want 
to consider the added risk to yourself and the risk that you may 
pose to others. 

If you intend to come to Church please be especially careful in 
your other activities. Do not give lifts to people outside your 
social bubble. If you, or anyone with whom you have been in 
contact in the past two weeks, show any symptoms of Covid-19 
you must stay at home and follow NHS guidelines. 

As far as possible we are maintaining 2 metre social distancing. 
Please stick to this. 

There is a limit to the number of people who can safely attend 
Church. Please be understanding if we cannot accommodate 
everybody. 

Social distancing also means that you may not have a good view. 
We’re sure you’ll understand why this is. 

In order to keep you safe, masks and face shields will be worn by 
those welcoming you and the clergy. Communion will be in one 
kind only and the wafers will have been kept in a sealed ciborium 
until the point when Communion is administered. 

Filming in Church
We will continue to film most of our services. If you prefer not to 
appear on film, please sit behind  or beside the camera booth. 

Please be patient with the process of filming and of playing 
recorded items. 



Arrival in Church
When you arrive we will take your details for contact tracing 
purposes and keep them for 21 days. Please tell us if you develop 
Covid-19 symptoms (rector@ksbb.org.uk or 937 7380). 

You will be asked to sanitise your hands and a verger will direct 
you to your seat. 

A couple of seats will be marked for those participating in the 
service. Otherwise, those sitting in the front half of the church 
should move up the tiled paths in the church as far forward as you 
can. Those sitting in the back half should sit as far back as you can. 

Recorded music may be played before the service and at other 
points. Please do not sing along: singing carries the virus further. It 
is OK for you to stand and sit during the service as normal. 

The Ministry of the Word
Some of the readings will be recorded at home and played on a 
screen in church. Other readings will be live. 

The lectern and other places from which readings are read may 
only be used once for any household. 

The Peace
Please do not share the peace with anyone. 

Theological advice about receiving communion
Although the symbolism of receiving communion in both kinds is  
good, and normal practice, the Church has always taught that you 
receive the fullness of the sacrament if you receive in one kind. 
For many Christians this has always been normal practice. 



Communion
Please stay in your places to receive communion. 
Stand if you wish to receive. Sit if you prefer not to. 
Put a covering over your nose and mouth 
and then sanitise your hands. 
Someone will bring hand sanitiser if you don’t have your own. 

The priest will put on PPE, sanitise his/her hands, 
and bring communion to you in your place 
from a ciborium that has been sealed for 72 hours. 

Please receive in the host your open hands. It will be dropped into 
your hands to avoid contact. 
Wait until the priest has passed to the next communicant 
before uncovering your face and consuming the sacrament. 

The Dismissal
At the end of the service please remain in your places, until invited 
to move. 

Please take away any printed material that has today’s date. 
Undated orders of service may be left on your seat. They will not 
be touched for more than 72 hours. If you prefer, you can bring 
your own order of service downloaded from our website. 

The vergers will direct you. Those closest to the line between the 
doors will be asked to move first. Those nearest to the front or 
back of the church will be last to leave. Please go directly out 
through the South door. 

We understand that you may want to talk to your friends after the 
service. If you wish to do this, please move away from the paths so 
that other people can pass safely. Please observe all other 
government advice including keeping at least 2m distant from 
others. 



Report for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 3.1 – for the church of St John the Divine, Colston Bassett 

Author: Edward Hine 

Mission and Ministry (Growing disciples Wider, Younger, Deeper) 

1. Since the lockdown we have held  Evening Prayer services on every Friday which works well and is 
popular with the regular attendees of around 12 people. 

2. Following the cleaning operation below we feel that we can move towards holding services in church 
again but would like to hold one or two smaller services first prior to any whole parish service being 
held at St Johns. 

3. Once the church has been cleaned we will look to have the church opened for private prayer one hour a 
week on a Wednesday afternoon 

4. Our Home Team have had a number of meetings via Zoom and we are comfortable that all vulnerable 
people in the Village are being contacted frequently and we are aware that the printed weekly notices 
are being appreciated by those who are not online. 

Churchwarden’s / Church representative’s Report 

Events: 

1. Nothing to report  

Maintenance and Fabric: 

1. We are continuing to maintain the churchyard, especially as it is highly visible, by a single external 
contractors. 

2. We have a wedding on 7th August and are having commercial cleaners to give a good ‘spring clean’ on 
15th July for £168 which seems very reasonable. Thereafter our cleaning rota should be able to keep on 
top of things. 

Finance: 

1. Nothing to report  



Report for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 3.2 – for the church of St Michael and All Angels, Elton 

Author: Pam Powell 

Mission and Ministry (Growing disciples Wider, Younger, Deeper) 

1. Nothing to report 

Churchwarden’s / Church representative’s Report 

Events: 

1. The church remains closed. Nothing to report  

Maintenance and Fabric: 

1. The churchyard is maintained by the same volunteer who has always done it 

Finance: 

1. Nothing to report  



Report for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 3.3 – for the church of All Saints, Granby 

Author: Maureen Wright 

Mission and Ministry (Growing disciples Wider, Younger, Deeper) 

1. We are proposing to have the church cleaned, and fully prepared to open for private prayer by the 3rd 
week in August. 

2. Many people have said how much the Sunday Prayer and Reflection service has been valued during the 
lockdown. 

Churchwarden’s / Church representative’s Report 

Events: 

1. Nothing to report 

Maintenance and Fabric: 

1. The second part of the organ repair was completed on 6th July, we are waiting for the invoice. 

2. We eventually received a quotation from the electrical company which should have repaired the flood 
lights last autumn. The firm have now resumed work following lockdown, may we have go ahead to get 
this completed. The quote is attached. 

Finance: 

1. Nothing to report 



Report for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 3.4 – for the church of St Andrew, Langar & Barnstone 

Author: Robin Coles 

Mission and Ministry (Growing disciples Wider, Younger, Deeper) 

1. Since lockdown commenced during the week of the  PCC meeting on 16th March and the churches were 
locked shortly after that, there has been no activity since then.  We have kept an eye on the buildings, 
and nothing untoward appears to have occurred. 

2.  9 members of our Home Team have been trying to maintain contact in one way or another with over 
55 others with some contact with our church. 

3. Our home group has continued to meet several times using Zoom;  only one lacks the technology to join 
us, and we continue to pray for another member who has long term medical problems. After some 
meetings when we discussed topics raised by individual members, we have now started on a series of 
meditations on the Fruits of the Spirit. 

4. The interior of the church has been rearranged for Private Prayer, and thanks to Steve & Judith 
Gelsthorpe the relevant parts of the church has been cleaned.  All that is required to open is the 
installation of a hand sanitising station, signage and completion and approval of Risk Assessment.  
However the latest recommendation of having toilets available during Private Prayer has not been 
allowed for. 

5. A rough assessment of the capacity of the church for Public Worship with 2m distancing indicates a 
figure for use in an East facing configuration between 20 and 40 depending on the mix of ‘household’ 
sizes, and roughly half this for North facing.  A funeral of the maximum (currently) allowed of 30 could 
be accommodated in East facing configuration assuming a reasonable number of ‘households’ of 2 or 
more.   

Churchwarden’s / Church representative’s Report 

Events: 

1. None!   

Maintenance and Fabric: 

1. The churchyard continues to be mown by our contractors, so looks reasonable for visitors. 

Finance: 

1. Sale of Barnstone Church:  The Diocesan Surveyor has completed his survey and submitted his report.  
He suggested that we get a quote for a structural survey and is asking the DAC Structural Engineering 
Advisor, Adrian Dempster, to give us a quotation. 

We are still awaiting on the Diocesan Solicitor for Registration of the Title before we can go to market. 

2. Nothing else to note. 
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Appendix 3.5 – for the church of St Giles, Cropwell Bishop 

Author: Hilary Tabron 

Mission and Ministry (Growing disciples Wider, Younger, Deeper) 

1. The Wednesday afternoon House Group completed the Prayer Course via Zoom, which worked well. 
Two new members have become fully integrated. 

2. After careful preparation, we will open for private prayer on Mondays 10.30am-12.30pm from 13th July. 

Churchwarden’s / Church representative’s Report 

Events:  

Nothing to report. 

Maintenance and Fabric: 

1. Update on Faculties: regarding the reordering application, the fuller inspection of the floors was carried 
out 01/06/20 at a cost of £90, and all additional information was uploaded to the Online Faculty System 
06/06/20. The application is currently with the Registrar. 

2. Matters Arising:  

i) Neighbours of St Giles’ churchyard have initiated a conversation about a tree 3 metres from 
their house. As a common English Yew it is relatively quick growing and in spite of recent and 
historic efforts to trim it, it has outgrown its space and is causing them increasing concern 
especially in respect of their 17th century house. The tree is immediately next to an 1866 
gravestone so the likelihood is that is when it was planted. Rachel and I have sought advice 
from the Diocese.  The churchyard advisor Frank Stephenson has made an initial visit and will 
report his findings to the DAC. We will need a faculty if the tree is to be removed.  If that were 
to be the recommendation, the tree would regenerate quickly from a stump to make a 
manageable feature. 

ii) A small section of churchyard wall near the Parish Room needs re-fixing of coping stones and 
one loose stone. It is ‘List A’ and Carl the architect has provided advice re lime mortar. We are 
seeking quotes from local builders. 

iii) A volunteer group will be organised asap to trim and tidy in the churchyard.. 

Finance: 

1. Our Home Team discussed the issue of charitable giving direct from church funds two years ago. Of 9 
who responded, 1 deferred judgement and the others preferred to give additionally to their chosen 
charities, rather than as part of their church giving, in line with C of E guidelines. Our literature for the 
2016 Promise Programme included “How much should I give? The C of E encourages Christians 

prayerfully to consider giving 5% of their after-tax income to the church, and a similar amount to 

other work that builds God’s kingdom. However, we do realise that everyone’s circumstances are 

different and any donation that you can manage is gratefully appreciated.” 

 

 



Report for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 3.6 – for the church of Holy Trinity, Tythby cum Cropwell Butler 

Author: Mike Raines 

Mission and Ministry (Growing disciples Wider, Younger, Deeper) 

1. Nothing to report since the church was closed 

Churchwarden’s / Church representative’s Report 

Events: 

1. I have checked around our Home Team and all seem to be well, if a little frustrated.  They cannot see 
how they can contribute as they are all over the age of 70 years and still self – isolating.  They are also 
not confident of returning to Church any time soon. 

2. Those with computers have accessed the Sunday service and find this a great alternative to the real 
thing!  Some are participating in the Zoom event afterwards 

3. Vera has reported a letter asking if we are going to participate in this year’s ‘Ride and Stride’ on 
September 12th? 

Maintenance and Fabric: 

1. I have obtained a further quote from Overton of Mansfield to take over and run our roof top CCTV 
system.  I have accepted this (see below) and actioned the installation as this is comparable to the 
other quote (SmartTec).  I have since found out that Overton were our original suppliers, so I am hoping 
we can restore a working relationship. 
 
Overton Electrical Services: 
Quotation to take over the CCTV system £656.42 
Monitoring of the installed system (Cost Per Annum) £246.12  
Roaming Sim card (Cost Per Annum) £159.96  
Annual Service £342.08  
Total sum of £1,404 + VAT 

2. The replacement carpet has been delivered to the warehouse and awaits a slot for fitting 

Finance: 

1. Nothing to report  



Report for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 8.1 – Treasurer’s Report 

Author: Max Jordan 

• Please find attached details of the Group and also individual positions as at 30/6/20. Spread sheet 
comparison is with similar period in 2019. 

• You will note most churches have exceeded expenditure over income during this lockdown period 
which was to be expected, however the situation is not critical and we continue to meet our outgoings 
without undue problems for the moment. 

• Pertinent to note Elton figures resulted from a restricted fund transfer at the start of the year and 
without this they too would show loss circa £1200. We also have outstanding accounts to meet of 
around £1000 not detailed within these figures but to come out of Group Surplus. 

 

Max 

 



Receipts & Payment Accounts for each Parish (6 months to 30/6/2020)
Total Total PCC

6 months 6 months 6 months 6 months 6 months 6 months 6 months 6 months 6 months 6 months 6 months 6 months 6 months 6 months
to 30.6.20 to 30.6.19 to 30.6.20 to 30.6.19 to 30.6.20 to 30.6.19 to 30.6.20 to 30.6.19 to 30.6.20 to 30.6.19 to 30.6.20 to 30.6.19 to 30.6.20 to 30.6.19

RECEIPTS
Planned Giving + Gift Aid 6341 6689 10185 10800 375 375 4513 4500 11676 12426 6068 6144 39158 40934
Plate collections + Gift Aid 1193 914 717 1625 254 187 63 408 822 1336 254 612 3303 5082
Donations/grants 84 1069 79 200 19 56 22 437 156 3030 3456 3671 4937
Fund Raising 315 425 669 984 425
Divs/Interest 51 49 1301 1263 1352 1312
Stat/NonStat Fees 14 157 1151 1090 211 0 0 0 1522 1608 157 0 3055 2855
Other Income 122 107 122 107
Inter Fund Transfers 109 6000 3700 3823 6000 7632
TOTAL INCOME 7998 9412 12132 13715 8282 5688 5267 4908 14457 15526 9509 14035 57645 63284

0
PAYMENTS 0
Parish Share 4330 3602 6832 5684 2338 1945 3984 3315 9024 7508 6643 5528 33151 27582
Group Share 783 782 1455 1455 429 428 705 705 1359 1358 522 521 5253 5249
Insurance 1835 1882 1070 1040 434 420 874 897 2178 2222 570 570 6961 7031
Donations/Grants 50 50 0
Utilities 624 600 1430 1539 233 420 70 144 2262 2881 -55.23 317 4563.77 5901
Maintenance/Repairs 1470 824 148 658 65 894 277 96 266 646 2226 3118
Building Repairs 600 600 0
Professional Fees 720 720 0
Admin Costs 0 0
Sundry Expenses 150 64 15 31 77 337 0
Inter Fund Transfers 3000 3000 3000 3000
TOTAL EXPENDITURE 9192 7690 14049 13376 3514 4107 5910 5157 15720 13969 8477 7582 56862 51881

0
Opening General Surplus 19644 15758 10399 9586 -5949 -3688 7221 8085 7217 5329 -411 0 38121 35070
Income less Expenditure -1194 1722 -1917 339 4768 1581 -643 -249 -1263 1557 1032 6453 783 11403
General Surplus carried forward 18450 17480 8482 9925 -1181 -2107 6578 7836 5954 6886 621.23 6453 38904 46473

PCC General Surplus 59731 66066
Net position 20827 19593

Colston Bassett Cropwell Bishop Elton Granby Langar Tythby



Intangible assets 0 0

0 0
Investments 116,649 205,101

116,649 205,101

0 0
44 3,068

0 0

118,175 191,306

118,219 194,374

0 0

118,219 194,374

0 0

234,868 399,475

0 103,152
234,868 237,362

0
0 0

234,868 399,475

Date of 
approval 

dd/mm/yyyy

192,068

234,868

0

88,452

13,897

13,897

102,349

102,349

Total funds 59,731 102,349 396,948

Signed by one or two trustees 
on behalf of all the trustees Signature Print Name

Unrestricted funds 59,731 0 59,731 58,962
Revaluation reseerve 0 0 0

Funds of the Charity
Endowment funds 102,349 102,349
Restricted income funds 0 0 234,868

Provisions for liabilities 0 0 0

Total net assets or liabilities 59,731 396,948

Creditors: amounts falling due 
after more than one year

0 00 0 0

Total assets less current  
liabilities

59,731 396,948 399,475

Creditors: amounts falling due 
within one year

221 0 221

Net current assets/(liabilities) 59,731 191,847

Total current assets 59,952

Investments 0 0 0

Cash at bank and in hand 57,869 13,897 189,941

Current assets

Stocks 0 0 0
Debtors 2,083 0 2,127

0 88,452 205,101

Total fixed assets 0 205,101

Fixed assets
0 0 0

Tangible assets 0 0 0

Charity Commission Balance Sheet as at 30/06/2020

Paxton Page 1 of 1

Wiverton in the Vale PCC Printed: 01/07/2020

Unrestricted 
Funds

Restricted 
Income Funds

Endowment 
Funds

Total funds Prior year funds



Restricted Last Year

B18 Restricted income funds

Little Saints 142
Messy Church 191
Colston Designated Fabric 4,100
Colston Restricte Building Fun 20,129
Colston Restricted Tower Fund 530
Tythby Crane Investment Fund 8,358
Tythby Butler/S Invest't Fund 4,978
Cropwell Designated Fabric Fun 16,181
Cropwell Rest Parish Room 386
Cropwell Rest Tower Fund 749
Cropwell Restricted Organ Fund 406
Cropwell Restricted Choir Fund 308
Cropwell Reordering Fund 57,407
Elton Restricted McLean Fabric 91,783
Tythby Res Sheldon Income Fund 801
Tythby Res Crane Income Fund 450
Tythby Res Butler/S Income Fun 84
Tythby Res CofEase Income Fund 1,606
Tythby Res Sheldon Inv't Fund 17,213
Granby Designated Fabric Fund 4,931
Langar Restricted Organ Fund 324
Langar Restricted Tower Fund 169
Langar Rest Caporn churchyard 2,473
Langar Res yard maintenance 0
Langar Res Coffee Fund 0
Langar Res Flower Fund 153
Langar Res Howe Charities Fund 729
Langar Res Gregory Charities 114
Langar Res Repair Fund 800
Langar Howe Distribution Fund 1,870

237,365

B19 Unrestricted funds

Retained surplus 57,825
WitV Unrestricted General Fund 1,137

58,962

B20 Revaluation reserve

00 0 0 0

1,906 0 0 1,906

59,731 0 0 59,731

0 234,870 0 234,870

57,825 0 0 57,825

0 550 0 550
0 1,870 0 1,870

0 729 0 729
0 114 0 114

0 29 0 29
0 153 0 153

0 2,473 0 2,473
0 -125 0 -125

0 324 0 324
0 169 0 169

0 17,213 0 17,213
0 4,552 0 4,552

0 120 0 120
0 459 0 459

0 926 0 926
0 118 0 118

0 57,317 0 57,317
0 85,783 0 85,783

0 406 0 406
0 363 0 363

0 386 0 386
0 749 0 749

0 4,978 0 4,978
0 19,734 0 19,734

0 530 0 530
0 8,358 0 8,358

0 5,100 0 5,100
0 20,129 0 20,129

0 1,172 0 1,172
0 191 0 191

Wiverton in the Vale PCC Printed: 01/07/2020

June 2020

Unrestricted Endowment ½ Year Total



Report for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 10.1 

Parish Graveyard Policy for the Parish of Wiverton in the Vale 

Author: Reverend Rachel Mitchell 

1. Every parishioner has the right to be buried in the churchyard, providing there is space available and 
the churchyard has not been closed. This also includes anyone on the Electoral Roll of the parish at the 
time of death and any person dying in the parish.  Parishioners includes those dying in hospital. 

2. Long term residents (5+ years) who have moved into sheltered accommodation would also be included. 
3. Applications may be made to reserving plots. Applications will only be considered from those meeting 

the above criteria without distinction and who are aged 60 years of age or older. 
The granting of a faculty for the Reservation of a Gravespace rests with Chancellor of the Diocese, not 
the Incumbent or the PCC 

4. The above applies to the interment of cremated remains in the area designated for them. 
5. A parishioner’s right of burial will be extended to any of the open churchyards within the parish with 

the exception of Tythby churchyard where burials and interments may only be into existing plots and 
with the permission of the surviving relatives of the deceased person into whose plot the body or 
cremated remains are now to be buried or interred. 

6. Memorials for any burials or interments must comply with the Diocesan Regulations. 

 

In deciding whether to give consent for the application, the Incumbent must have regard to any general 
guidance given by the PCC of the parish. It is therefore advisable for the PCC to have a policy which sets out 
its general guidance. 



Report for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 10.2 – Interment of Cremated Remains 

Author: Reverend Rachel Mitchell 

At present families are referred back to the undertakers for this service. 

I propose we review this service. 

Alan Barnacle, a local gravedigger, who works for local funeral companies charges £80 to dig, dress and fill a 
space. 

However, there is precedents for a church warden or member of the congregation may fulfil this role for 
less.  

A disbursement of £45 may be offered. 

This is not a complicated procedure and can be administrated through the church office making the process 
potentially less complex and expensive for the families of the deceased. 

 

I propose we review our service to families employing the services of a gravedigger or member of the 
community to dig and fill the grave space for the ashes. 



Proposal for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 10.3 

Proposal to Dispense with the reading of Morning and Evening Prayer and 

the Celebration of Holy Communion until Sunday the 23rd August 2020 

Author: Reverend Rachel Mitchell 

The rector and the parochial church council of the parish of Wiverton in the Vale acting jointly authorise 
dispensing with the reading of Morning and Evening Prayer as required by Canon B 11 and the celebration 
of the Holy Communion as required by Canon B 14 on the following occasions: Sunday 5th July 2020, 
Sunday 12th July 2020, Sunday 19th July 2020, Sunday 29th July 2020, Sunday 2nd August 2020, Sunday 9th 
August 2020, Sunday 16th August 2020. The reason for the dispensation is that in the light of the 
Government’s guidance on preventing the spread of Coronavirus, there is no church in the benefice which 
can be used safely for public worship on those occasions.” 



Proposal for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 10.4 – Lone Working 

Author: Reverend Rachel Mitchell 

Lone Working Policy 

The following policy is proposed: 



Parish of Wiverton in the Vale 
Lone Working Policy for those working for the Church 
 
Lone working is an everyday and essential practice for clergy and church workers.  Including youth 
and children workers, parish administrators, parish visitors whether as employees or volunteers.  
 
Home working, working alone in an office, work travel and working at remote locations, such as 
home visits could all constitute lone working.  The aim of this policy is to help everyone think how to 
undertake lone working safely.   
 
One to one contact with individuals in the context of pastoral care should be properly planned and 
any risks considered and recorded effectively.  It is essential in pastoral care to acknowledge 
appropriate physical, sexual, emotional and psychological boundaries. 
 

Planning lone working: considerations for risk assessment  
• Is lone working necessary? Can confidentiality be assured with other people within reach?  

• Assess any foreseeable risks – for example is there glass in the office door so that all callers 
can be seen before the door is opened?  Does the youth group finish at the same time as the 
local pub?  Does the cleaner work late at night and needs to use an un-lit passageway to get 
home? 

• Who will be involved? And who else should know about it?  

• When and where will it take place? Avoid making arrangements which could be 
misinterpreted.  

• Is there a risk of violence? A good working definition of violence is: Any behaviour which 
produces damaging or hurtful effects, physically or mentally, on people.  

•  Are there any increased risks to the particular worker?  

• Are there any known medical or other factors which could make either party more 
vulnerable? 

• Are the locations accessible – if not, is it suitable to be carried out by only one person?  

 

Control measures  
 

• The proposed lone working should be planned in advance and noted in an appropriate diary 
or other record. Where possible it should be notified to an appropriate person. (This is not 
necessary when work is done at home and does not involve face to face contact with other 
people.)  

• Some of the people the lone worker is at risk of meeting are those who, through medical 
reasons or substance abuse, are liable to mood swings leading to physical violence. It is 
recommended good practice to encourage the person you are meeting to enter a room first 
and for the lone worker to seat themselves closest to the door. Should the situation lead to 
risk of violence, the lone worker then has a higher chance of withdrawing safely.  

• The lone worker must have access to a landline phone or carry a charged mobile phone and 
be accustomed to use it.   Carry a torch. 

• Automatic warning devices can be obtained for use in risky places or activities such as  
Personal Shriek alarm 

• Keep on file employee, next of kin contact numbers and car details 

• Don’t call on people unannounced – call by arrangement, if appropriate telephoning the 

• person just before you go 



• All those working for the church know where to access a first aid kit and it is kept fully 
stocked.  Ensure an Accident book is kept up to date. 

• When driving alone ensure the vehicle is properly insured, MOT`d, serviced and is 
roadworthy with sufficient fuel.  Ensure you know the route, keep doors locked when 
driving, park in well-lit areas and subscribe to a breakdown service. 

• It may be appropriate for lone workers to be asked to contact someone once they have 
completed their task or have safely reached their home following it.  
 

Personal Safety Risk Assessment1 

You can use the following to assess your environment, and your working practice as well as 
for an instant assessment of a situation: 

 

Assessing Risks  
 
The law2 states that when an organisation employs more than five people, a simple risk assessment 
should be recorded and control measures identified for their work.  

 
1 Suzy Lamplugh Trust www.suzylamplugh.org 
2 Management of Health and Safety at Work Regulations 1999 

http://www.suzylamplugh.org/


Proposal for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 10.5 – GDPR 

Author: Reverend Rachel Mitchell 

Data Privacy Notice 

The following revision to the Parish Data Privacy Notice is proposed: 



 

 

 
 
 

 
DATA PRIVACY NOTICE 

Parish of Wiverton in the Vale  
 

1. Your personal data – what is it? 
Personal data relates to a living individual who can be identified from that data.  Identification 
can be by the information alone or in conjunction with any other information in the data 
controller’s possession or likely to come into such possession. The processing of personal data 
is governed by the General Data Protection Regulation 2016/679 (the “GDPR”) and the Data 
Protection Act 2018, (the “DPA 2018”). 
 

2. Who are we?  
This Privacy Notice is provided to you by the Parish of Wiverton in the Vale Parochial Church 
Council (PCC) (registered charity 1182644). The PCC works together with the incumbent of the 
parish (that is, our Rector). 
 
As the church is made up of PCCs, clergy, ministers, together with associated lay volunteers and 
administrators all working together, we may need to share personal data we hold with them, 
so that they can carry out their responsibilities to the Church and our communities.  The PCCs 
and incumbent referred to above are joint data controllers (this means they decide how your 
personal data is processed and for what purposes), which means we are all responsible for how 
we process your data. 
 
In the rest of this Privacy Notice, we use the word “we” to refer to any or all of the above data 
controllers, as appropriate. 
 

3. How do we process your personal data? 
The PCCs and Rector will comply with their obligations under GDPR and DPA 2018 by keeping 
personal data up to date; by storing and destroying it securely; by not collecting or retaining 
excessive amounts of data; by protecting personal data from loss, misuse, unauthorised access 
and disclosure and by ensuring that appropriate technical measures are in place to protect 
personal data. 
 

 
We use your personal data for the following purposes: - 

• To enable us to meet all legal and statutory obligations (which include maintaining and 
publishing our electoral roll in accordance with the Church Representation Rules). 

• To carry out comprehensive safeguarding procedures (including due diligence and 
complaints handling) in accordance with best safeguarding practice from time to time 
with the aim of ensuring that all children and adults-at-risk are provided with safe 
environments. 

• To minister to you and provide you with pastoral and spiritual care (such as visiting you 
when you are gravely ill or bereaved) and to organise and perform ecclesiastical services 
for you, such as baptisms, confirmations, weddings and funerals. 



 

 

• To deliver the Church’s mission to our parish, and to carry out any other voluntary or 
charitable activities for the benefit of the public as provided for in our constitution. 

• To administer membership records.  

• To fundraise and promote the interests of the church and charity.  

• To manage our employees and volunteers. 

• To maintain our own accounts and records. 

• To process Gift Aid applications. 

• To provide services to you, such as building and delivery of the parish magazine. 

• To seek your views or comments. 

• To inform you of news, events, activities and services running at our churches. 

• To operate the www.wivertoninthevale.co.uk  web site and deliver the services that 
individuals have requested. 

• Our processing also includes the use of CCTV systems for the prevention and 
prosecution of crime.  

 

4. What is the legal basis for processing your personal data? 
Most of our data is processed because it is necessary for our legitimate interests, or the 
legitimate interests of a third party (such as another organisation in the Church of England).  An 
example of this would be our safeguarding work to protect children and adults at risk.  We will 
always take into account your interests, rights and freedoms.  
 
Some of our processing is necessary for compliance with a legal obligation.  For example, we 
are required by the Church Representation Rules to administer and publish the electoral roll, 
and under Canon Law to announce forthcoming weddings by means of the publication of 
banns. 
 
We may also process data if it is necessary for the performance of a contract with you, or to 
take steps to enter into a contract.  An example of this would be processing your data in 
connection with the hire of church facilities. 
 
Religious organisations are also permitted to process information about your religious beliefs 
to administer membership or contact details.  
 
Where your information is used other than in accordance with one of these legal bases, we will 
first obtain your consent to that use. 
 

5.  Sharing your personal data 
Your personal data will be treated as strictly confidential and will only be shared with other 
church members in order to carry out a service to other members or for purposes connected 
with the church.  
Your personal data will only be shared with third parties where it is necessary for the 
performance of our tasks or where you first give us your prior consent.  It is likely that we will 
need to share your data with some, or all, of the following (but only where necessary): 
 

• The appropriate bodies of the Church of England including the Diocese of Southwell and 
Nottingham. 

• Our agents, servants and contractors. For example, we may ask a commercial provider 
to send out newsletters on our behalf, or to maintain our database software. 

http://www.stmarysradcliffe.org/


 

 

• HMRC (when claiming Gift Aid)  

• On occasion, other local churches with which we are carrying out joint events or 
activities. 

6. How long do we keep your personal data1? 
We keep data in accordance with the guidance set out in the guide “Keep or Bin: Care of Your 
Parish Records” which is available from the Church of England website [see footnote for link]. 
 

For example, we retain electoral roll data while it is still current; gift aid declarations and 
associated paperwork for up to 6 years after the calendar year to which they relate; and parish 
registers (baptisms, marriages, funerals) permanently. 
 

7.  Your rights and your personal data   
Unless subject to an exemption under the GDPR, you have the following rights with respect to 
your personal data: - 

• The right to request a copy of your personal data which we hold about you. 

• The right to request that we correct any personal data if it is found to be inaccurate or 
out of date.  

• The right to request your personal data is erased where it is no longer necessary us to 
retain such data. 

• The right to withdraw your consent to the processing at any time. 

• The right to request that the data controller provide the data subject with his/her 
personal data and where possible, to transmit that data directly to another data 
controller, (known as the right to data portability), (where applicable) [Only applies 
where the processing is based on consent or is necessary for the performance of a 
contract with the data subject and in either case the data controller processes the data 
by automated means]. 

• The right, where there is a dispute in relation to the accuracy or processing of your 
personal data, to request a restriction is placed on further processing. 

• The right to object to the processing of personal data, (where applicable) [Only applies 
where processing is based on legitimate interests (or the performance of a task in the 
public interest/exercise of official authority); direct marketing and processing for the 
purposes of scientific/historical research and statistics]. 

• The right to lodge a complaint with the Information Commissioners Office. 

8. Transfer of Data Abroad  

We use cloud-based systems to process data and therefore data may be processed 
outside of the European Economic Area (EEA). Information will only be placed on 
systems complying with GDPR or providing GDPR-like protection of personal rights. Our 
website is also accessible from overseas so on occasion some personal data (for example 
in a newsletter) may be accessed from overseas. 

9.  Further processing 
If we wish to use your personal data for a new purpose, not covered by this Data Protection 
Notice, then we will provide you with a new notice explaining this new use prior to 

 
1 Details about retention periods can currently be found in the Record Management Guides located on the Church 
of England website at: - https://www.churchofengland.org/more/libraries-and-archives/records-management-
guides  

https://www.churchofengland.org/more/libraries-and-archives/records-management-guides
https://www.churchofengland.org/more/libraries-and-archives/records-management-guides


 

 

commencing the processing and setting out the relevant purposes and processing conditions. 
Where and whenever necessary, we will seek your prior consent to the new processing. 
 

10.  Contact Details 
 

To exercise all relevant rights, queries or complaints please, in the first instance, contact the 
Parish Administrator: 

• by post:  The Rectory, 2 Dobbin Close, Cropwell Bishop, Nottingham NG12 3GR 

• by email: communications@wivertoninthevale.co.uk 

• by phone: 07882 503593 

You can contact the Information Commissioners Office: 

• by post:  Wycliffe House, Water Lane, Wilmslow, Cheshire. SK9 5AF 

• by email: via web site at  https://ico.org.uk/global/contact-us/email/ 

• by phone: 0303 123 1113 

 
 
 

about:blank
about:blank


Proposal for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 10.6 – Updated proposal for churches opening for private prayer 

Author: Reverend Rachel Mitchell 



Proposal to open Cropwell Bishop 

and other churches as required 

 

Proposal discussed 30th June 2020 

Following a discussion at an informal PCC meeting held via Zoom on Tuesday 6 pm 30th June 2020; 

I propose that we open St Giles church Cropwell Bishop for private prayer from Monday 13 July and thereafter 
each Monday or as otherwise notified for the maximum time of 2 hours per week. 

I also, propose that as and when other churches are ready to comply, this permission is extended to those 
churches. 

This proposal is in accordance with the rule M29 of the 2020 Church Representation Rules, and adherence to 
the Risk Assessment and Policy documents attached. 

No objections received by Wednesday 8th July 2020 

Proposal carried no objections 

Updated Proposal 13th July 2020 

Proposal updated and attached to include amendments to government guidelines. Funerals can now be 
attended by up to 30 people depending on the capacity of individual churches and their risk assessments, 
including the ability of all to safely distance. 

I propose we ratify amended proposal, 

Rev'd Rachel Mitchell 

13th July 2020 



The Parish of Wiverton in the Vale 

 
POLICY RELATING TO COVID-19 (coronavirus) 

 
With the current spread of COVID-19 (coronavirus) it is important that as Churches start to re-open for limited activities, appropriate 
measures are in place to protect the health and wellbeing of Church staff, volunteers, funeral staff and visitors. 
 

1. Communication  
 

This situation with COVID-19 is changing on a regular basis. The Parish of Wiverton in the Vale will keep up to date with both 
Government and public health service advice using official sources of information such as GOV.UK and the Health and Safety 
Executive (HSE).  
 
The parish management team remain available to answer any questions relating to the current situation. 
  
Clear posters to be displayed at all Church venues informing visitors of the additional control measures implemented to protect 
against the COVID-19 virus. 
 

2. What are the symptoms of COVID-19 (coronavirus)? 
 

The most common symptoms of coronavirus (COVID-19) are a new, continuous cough and/or a high temperature and a loss 
of, or change in, your normal sense of taste or smell (anosmia). 
 
The World Health Organization, (WHO), describes the effects of the virus: 
 
Most people infected with the COVID-19 virus will experience mild to moderate respiratory illness and recover without requiring 
special treatment.  Older people, and those with underlying medical problems like cardiovascular disease, diabetes, chronic 
respiratory disease, and cancer are more likely to develop serious illness. 
 
 

3. Procedures for staff who become ill with symptoms of COVID-19 
 



Please note that if you or your family display any of the above symptoms you should not volunteer for work or attend Church.  
 
If people feel ill, they should return home immediately. They must then follow current Government guidance on self-isolation as 
listed below and not return to volunteering duties until this period is completed.   
 
Current government advice for self-isolation is as follows: 
 

• If you live alone and you have symptoms of coronavirus illness (COVID-19), however mild, stay at home for 7 days from 
when your symptoms started.  
 

• After 7 days, if you do not have a high temperature, you do not need to continue to self-isolate. If you still have a high 
temperature, keep self-isolating until your temperature returns to normal. You do not need to self-isolate if you just have a 
cough after 7 days, as a cough can last for several weeks after the infection has gone 
 

• If you live with others and you are the first in the household to have symptoms of coronavirus (COVID-19), then you must 
stay at home for 7 days, but all other household members who remain well must stay at home and not leave the house for 
14 days. The 14-day period starts from the day when the first person in the house became ill.  
 

• For anyone else in the household who starts displaying symptoms, they need to stay at home for 7 days from when the 
symptoms appeared, regardless of what day they are on in the original 14-day isolation period.  
 

• Staying at home for 14 days will greatly reduce the overall amount of infection the household could pass on to others in the 
community. 
 

• If you can, move any vulnerable individuals (such as the elderly and those with underlying health conditions) out of your 
home, to stay with friends or family for the duration of the home isolation period 
 

• If you cannot move vulnerable people out of your home, stay away from them as much as possible 
 

• Reduce the spread of infection in your home: wash your hands regularly for 20 seconds, each time using soap and water, or 
use hand sanitiser; cover coughs and sneezes 
 



• If you have coronavirus (COVID-19) symptoms: 
 

o do not go to a GP surgery, pharmacy or hospital 
o you do not need to contact 111 to tell them you’re staying at home 
o testing for coronavirus (COVID-19) is not needed if you’re staying at home 

 

• If you feel you cannot cope with your symptoms at home, or your condition gets worse, or your symptoms do not get better 
after 7 days, then use the NHS 111 online coronavirus (COVID-19) service. If you do not have internet access, call NHS 
111. For a medical emergency dial 999 
 

• If you develop new coronavirus (COVID-19) symptoms at any point after ending your first period of isolation (self or 
household) then you need to follow the same guidance on self-isolation again 

 

4. Staff & volunteers who are vulnerable, extremely vulnerable and individuals that they may live with who are in this 
health category  
 

Staff and volunteers should make the parish management team immediately aware if they have any health conditions that mean 
they fall within this category or are living with someone in this category.  
 
If this is the case, you should contact the management team and you will not be required to attend work until government advice 
changes.   
 
Current government advice on social distancing at home should be followed.  

 
 
 

5. Church opening times and access. 
 

• At present, the hours of opening for private prayer are to be limited to 2hrs per week. 
 

• Normal access routes used for funerals, weddings and restricted opening times. 



 

• With the exception of St Giles' Church, Cropwell Bishop, people will enter and exit the buildings using the main door. Signs 
to be posted outside the buildings instructing people to keep the porch entrances clear. This will enable people safely to 
enter and exit the building using the same door.  

 

• People will be encouraged not to congregate in groups when waiting outside the Church buildings when funerals and 
weddings are undertaken. 
 

• Doors to be left open, weather permitting, to allow for improved ventilation. 

 
6. Segregation of people inside Church buildings 

 

• People are directed to specific area for attending funerals, weddings, and private worship. Areas not available are to be 
clearly identified with signage, e.g., chancels. 
 

• With the exception of St Andrew's Church, Langar, alternate pews are to be made unavailable by physical obstacles. This 
will enable individuals to maintain 2m social distancing. 
 

• Signage to be posted informing people to keep a 2m distance. 
 

• People from individual households will be able to sit together where required. 
 

• The number of people attending funerals and weddings to be closely monitored with the anticipated maximum number to be 
30 people for funerals and weddings.  
 

 
7. General Hygiene and enhanced cleaning precautions  

 

• Hand sanitiser stations are to be positioned at the immediate entrance to all Church buildings. Signs to be posted requiring 
all visitors to the building to use the sanitiser. 
 



• Bibles, leaflets, and other general information to be removed from general access. Church visitors are encouraged to bring 
their own bibles for private prayer. 
 

• No drinks are to be served, no kitchen facilities to be made available. 
 

• Where toilets are available, these will be closed for private prayer opening times. Toilets will be made available for funerals 
and weddings with a strict policy of single use.  
 

• Available seating will be marked with disposable signage to avoid re-usage of seating in single session. 
 

• An enhanced cleaning regime to be implemented. High touch areas e.g., pew rails etc are to be cleaned 30 minutes before 
each opening and immediately after closing. 

 
 

8.  Review 

 
This policy will be reviewed as required due to changes in Government guidance and/or use of the Church buildings 

 

Policy 
Review Date 

Changes Reviewed 
by 

13.7.2020 Max no for funerals now 30 (23.6.2020 Rev: 1)  

   

   

   

   

   

   

 

 



Title Opening Churches for Private Prayer, 

Funerals & Weddings During COVID-19 

Pandemic 

Parish: 

 

Churches Involved: 

The Parish of Wiverton in the Vale 

 

St Giles' Church, Cropwell Bishop. 

St John's Church, Colston Bassett. 

St Andrew's Church, Langar. 

All Saints Church, Granby. 

 

Assessor/s Garry Douglas / Rachel Mitchell Number C-19/01/Rev 0 

Date 23.6.2020 Latest Review Date N/A 

 

NOTE: 
 
This risk assessment is for specific protection measures to protect Church staff, volunteers, funeral staff, and visitors against the 
spread of COVID-19 virus while undertaking private prayer and attending funeral services. 
 
The risk assessment will be reviewed as required due to changes in Government guidance and/or use of the Church buildings. 
 
It is based on guidance given by the following sources: 
 

• GOV.UK 

• HSE 

• IOSH 
 

 



 

ACTIVITY 

 

PEOPLE   

EXPOSED 

 

CONTROL MEASURES ADOPTED 

 

 

COMMENTS / ADDITIONAL 

CONTROL MEASURES 

REQUIRED 

 

RESIDUAL 

RISK SCORE 

 

Hours of Opening Church staff. 

Volunteers. 

Funeral Staff. 

Members of 

Congregation / 

Public Visitors. 

 

At present, the hours of opening for private prayer are to be 

limited to 2hrs per week. Individual Churches to decide their 

opening times and make this information known to potential 

visitors. 

None LOW 

Access To / From 

Church Buildings 

Church staff. 

Volunteers. 

Funeral Staff. 

Members of 

Congregation / 

Public Visitors. 

 

Normal access routes used for funerals and restricted opening 

times. 

 

With the exception of St Giles' Church, Cropwell Bishop, people 

will enter and exit the buildings using the main door. Signs to be 

posted outside the buildings instructing people to keep the porch 

entrances clear. This will enable people to safely enter and exit 

the building using the same door.  

 

People will be encouraged not to congregate in groups when 

waiting outside the Church buildings when funerals are 

undertaken. 

 

St Giles' Church, Cropwell 

Bishop has a suitable exit 

door at the rear of the 

building. A one way system 

has been implemented where 

people enter through the 

main door, follow ‘one way’ 

signage and exit through the 

rear door. 

LOW 



Doors to be left open, weather permitting, to allow for improved 

ventilation. 

 

Segregation of 

People Inside 

Church Buildings 

Church staff. 

Volunteers. 

Funeral Staff. 

Members of 

Congregation / 

Public Visitors. 

 

People are directed to specific area for attending funerals, 

weddings, and private worship. Areas not available are to be 

clearly identified with signage, e.g., chancels. 

 

With the exception of St Andrew's Church, Langar, alternate 

pews are to be made unavailable by physical obstacles. This will 

enable individuals to maintain 2m social distancing. 

 

Signage to be posted informing people to keep a 2m distance. 

 

People from individual households will be able to sit together 

where required. 

 

The number of people attending funerals to be closely monitored 

with the maximum number not to exceed 30  

 

St Andrew's Church, Langar 

has identified a designated 

area for people to sit. Groups 

of chairs have been 

positioned to enable 

members of the same 

household to remain together 

while social distancing from 

other people. Chairs have 

been positioned to identify 

the designated prayer area, 

but this is to be 

complimented with additional 

signage. 

MED 

Personal Hygiene  Church staff. 

Volunteers. 

Funeral Staff. 

Members of 

Congregation / 

Hand sanitiser stations are to be positioned at the immediate 

entrance to all Church buildings. Signs to be posted requiring all 

visitors to the building to use the sanitiser. 

St Giles' Church, Cropwell 

Bishop will also have a 

sanitising station adjacent to 

the exit door. 

MED 



Public Visitors. 

 

Cleaning and 

Common ‘Touch’ 

Points 

Church staff. 

Volunteers. 

Funeral Staff. 

Members of 

Congregation / 

Public Visitors. 

 

Bibles, leaflets, and other general information to be removed 

from general access. Church visitors are encouraged to bring 

their own bibles for private prayer. 

 

No drinks are to be served, no kitchen facilities to be made 

available. 

 

Where toilets are available, these will be closed for private 

prayer opening times. Toilets will be made available for funerals 

and weddings with a strict policy of single use. 

 

Available seating will be marked with disposable signage to 

avoid re-usage of seating in single session. 

 

An enhanced cleaning regime to be implemented. High touch 

areas e.g., pew rails etc are to be cleaned 30 minutes before 

each opening and immediately after closing. 

 

Ensure that visitors books are 

also removed to prevent the 

sharing of pens. 

 

It would be beneficial to log 

the enhanced cleaning. 

LOW 

Communication Church staff. 

Volunteers. 

Funeral Staff. 

Adequate signage to be posted informing visitors of the 

additional control measures implemented to reduce the risk of 

the spread of COVID-19. 

 LOW 



Members of 

Congregation / 

Public Visitors. 

 

      

 

Review    

 

Review Date Changes Implemented Reviewed by 

13.7.2020 Max no for funerals now 30 (23.6.2020 Rev: 1)  

   

   

   

   

   

   

 

 

 



Report for Wiverton in the Vale PCC Meeting of 13 July 2020 

Appendix 11 – East Bingham Deanery Synod Report 

Author: Steve Gelsthorpe 

There have been no meetings of Deanery Synod since the last PCC meeting. 

Business to report upon 

1. Parish Share 2020 

The Deanery Share Receipts Report up to end of period 6 (June) has been published and is appended to this 
report.  

2. Administrator 

Our administrator Judith Mills is returning on a gradual basis from furlough and is currently available for 
deanery business for 2 hours per week. The Area Dean and Lay Chair are continuing to monitor the 
situation and it is expected that Judith’s hours will be gradually increased over the coming weeks. 

3. Encouragement from Bishop Paul 

A letter has been received addressed to all the East Bingham Deanery from Bishop Paul and has been 
posted to the WiV website . 

 

Steve Gelsthorpe 

Deanery Lay Rep  

10 July 2020 

 


